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Directive and Purpose:  At the request of the Marlborough Town Board, the Conservation Advisory Committee  

(CAC) was asked to review the current procedure and application for site plan approval and make  

suggestions for improvements that will make the process more efficient and user friendly.  This request  

was deemed necessary due to several issues pertaining to drainage, land encroachment, and building code  

ambiguity that have been presented to the Town Board recently, that have required professional legal 

 and engineering advice to address.  The costs of these inefficiencies and errors are being borne by the 

 taxpayer, as a result  the CAC was tasked to review the process and make recommendations for correcting  

these ambiguities.  

 

The CAC had its first meeting on December 12, 2012, and has met monthly to deliberate on the issues at  

hand.  As an all-volunteer committee, it includes the following regular attendees: Walter Falkenberg, Joan 

Delatorre, Mike Dovitch, Alphonso Lanzetta, Cindy Lanzetta, Brian Simonofsky, Mici Simonofsky, Anita  

Walters, Noel Russ and Jeanine Pineda.  The group decided that Walter Falkenberg  

would serve chair, and Joan Delatorre should be recording secretary. 

 

The following mission statement was composed:  The Marlborough CAC shall present to the Marlborough 

 Town Board, recommendations to improve the current site plan application and process so that town  

employees and/or officials are empowered to protect the Town and taxpayers from unforeseen liabilities in  

future development in the Town of Marlborough, thus protecting the interest, health, and welfare of town  

residents in regards to proper land usage and development. 
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The goals of the CAC: 

To improve the current process with a user friendly and informative application and checklist 

1. To create a process that appoints, instructs, and informs responsible parties of their tasks, thereby  
creating a method for oversight and accountability 

 
2. To protect the Marlborough taxpayer from undue financial burden that arises from poorly overseen 

projects 
 

3. To protect future residents from hardship that might arise from poorly overseen projects, such as 
drainage issues and encroachment on easements.  

 
4. To create instructions to prospective homebuyers that alerts them to review maps for unique 

situations occurring with their land purchase. 
 

5. To suggest revisions to present Town Code based on the information and suggestions obtained from 
our research. 

Committee Findings: 
 
The Town of Marlborough Conservation Committee respectfully submits our findings on the Towns Planning 
Process that has been conducted from January 2013 thru July 2013.  
 
 
The CAC first approached their task by reviewing the current forms utilized by the Building and Planning  

departments, as presented in the appendix of this report, listing questionable areas for review.  

1. The committee noticed that there was no overview of what the Planning Board (PB) process 
 actually consisted of, thereby creating confusion for the Applicant. 

2. There was no comprehensive set of instructions for the Application packet. 
3. That the current Packet did not include the Short EAF Form (most often required) 
4. The general belief of affected applicants, Professionals and employees was that the various 

entities involved within the Town do not communicate with each other causing the applicant time 
and expense. 
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5. The type of consolidated report or means to follow the Escrow funds or Bonds submitted allowing 
the Town to become vulnerable to Financial Liability. 

6. That there was no Planning Board Policy on record keeping involving the project after Final 
Approval is granted. 

7. The time allotted for the Planning Board Clerk to maintain and process documentation is not 
enough to completely maintain and co-ordinate all the processes.  
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We also interviewed key people who deal with the process for their comments, the people we thought 
should be interviewed were all Town Professionals; committee chairs of the PB, Zoning Board of Appeals 
(ZBA); Building Dept., PB Clerk and some of the applicant’s professionals. These persons were chosen 
because the committee believes their experience would shed the most light on this Process. 

 

The interviewees were generous to volunteer their time and expertise, and we would like to acknowledge 
them and thank them for their contributions:  Planning Board Chair Joseph Porco, Building Inspector George 
Salinovich, Code Enforcement Officer Thomas Corcoran, Town Engineer Patrick Hines, Attorney for the Town 
Ronald Blass, Town Clerk Colleen Corcoran, Zoning Board of Appeals Member William Giametta, Planning 
Board Secretary Kathi Natland, Applicant’s Professional Representatives Patricia Brooks and James Raab. 

 

While it was the general opinion of The Professionals  involved that The Town of Marlborough (Town) 
Planning Board Process was thorough, the Applicants very often lacked the knowledge that it was a very in 
depth process. Our committee also came away with the feeling that while all Town departments do their 
part well there is not much communication amongst the different entities. The committee often needs to 
request information on dates and process from the Professional consultants that could be supplied by simple 
spread sheets included in the Board’s packet. The PB should try to communicate between the Building Dept., 
ZBA, and Professional consultants to create a paper trail documenting completions and responsibilities 
through each step. The committee hopes that through the creation of forms, letters, spreadsheets and Code 
changes recommended within this report to follow each project, the Town Planning process will serve the 
Town well for many years to come. 
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The committee believes that the items listed below would enhance and improve our Planning Process: 

1.  Create a flow chart for the applicant and town hall employees that outlines and directs necessary tasks 
to be completed, and that becomes a diary of the project and part of the permanent file.(pages 50-52)  
(example Pages 106-107) 

 
2. All applicants as the first step must be interviewed by the Building Dept. to determine the appropriate 

action(s) necessary for the project in question.  At this time, the building department should review the 
project in question for correct zoning and proper land use. ( TC sec.134-8-1 recommended changes) 

 
3. Planning Board should adopt new policy or change procedures to minimize fees charged to the 

applicant for professional fees, especially for simpler projects. Examples were to devote one meeting a 
month to professionals’ attendance, and to schedule items from applicants that would not need 
professional comment at the other monthly meeting. 

 
4. Categorize items that need paid professional intervention and create a notice to inform the applicants 

of need for professional fees including rates. 
 

5. Create policy and codify as needed that no map can be signed if only conditional approval has been 
given, i.e. maps can only be signed when granting final approval. ( TC sec. 134-11-1 of recommended 
changes) 

 
6. The Planning board shall set policy that an applicant and Town Building Department be supplied in 

writing all conditions that must be met before final Plats can be signed by the PB Chairman (Page 49) 
 

7.  Review use of stenographer to reduce fee for applicants with simpler projects. 
 

8. Change Town Code to reflect that all infrastructure for the site plan, i.e. roads, drainage, curbing, water, 
septic, utility lines, and buffering landscaping be completed and inspected prior to issuance of a 
building permit. ( TC sec. 134-11-1 of recommended changes) 
 

9. Change Town Code to reflect that the Town appointed engineer be required to inspect infrastructure 
per a set schedule. ( TC sec. 134-11-1 of recommended changes ) 
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10. Change Town Code to reflect that map notes must be highlighted to inform the new purchaser of any 

peculiarities unique to the project and/or building site, and that of the purchaser. 
 (TC sec. 134-23-C1 & C2) 
 

11. Have an engineer and attorney sign off on any conditions set by the Planning Board prior to the final 
Plat being signed by the Planning Board Chairman. (Page 48) 
 

12. The Town Develop a clearing and grading law requiring a separate permit prior to any construction of 
structures and assures that best environmental practices are used. (Sample from Town of Newburgh 
pages 90-105) 

 
13. That the Town create an updated application package and make it available on-line on the Towns 

Website. (pages 20 - 44) 

 
14. The Town create a policy document in the handling, retention and disposal of documents (extra sketch, 

preliminary Plats) used in the PB process.  
 

15. A Ledger sheet of escrow fees and bonds be created, maintained and supplied to the PB prior to each 
meeting. ( Pages 53-54) 

 
16. A Project recap sheet be created, maintained and supplied to the PB prior to each meeting. ( Page 55) 

 
17. The Town Board evaluate the Hours allotted to the Planning Board Clerk to fulfill his/her duties. 

The Conservation Advisory Committee While not charged with the Zoning process believes that with the 
advent of Sustainable Energy Sources and seeing some of the situations that other Towns have faced in the 
last couple years, should be pro-active and develop a section in its town code to address items such as Stand-   
alone Solar Panels, Wind turbines, Cell towers, Back-up generators and try to encompass future energy 
developments.   
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The Conservation Advisory Committee Respectfully Submits this Report this 26th day of August 2013. 
 
We appreciate the opportunity to serve the Town Board and the residents of Marlborough. We shall 
continue monitoring Local conservation issues reported through the Ulster County Planning Board, Ulster 
County EMC and other outlets available and look forward to any assignment the Board wishes to task us 
with. 
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Investigative process: 

Each person interviewed was asked four questions developed by the committee, the four questions were: 

1. If you were able to improve or remove only two items of the process what would they be and 
why? 

2. In your opinion what could be done to make the process more applicant friendly? 
3. In your opinion is the accountability of the Town’s participants sufficient to protect the Town and 

Taxpayers from possible legal or financial problems, please explain your opinion and any ideas 
that you may have on this? 

4. Do you believe the Documentation and Communication during the process is sufficient and if not 
what could make it better? 

It should be noted that the professionals who represent the applicants have  broad experience with a  

number of municipalities.  The Marlborough Planning Board and Zoning Board of Appeals were  

complemented on our present process and required forms.  They did have suggestions, as did our Town  

employees. 

 

As a result of these communications, the CAC was introduced to a number of suggestions, as outlined here: 

1. Create a flow chart for the applicant and town hall employees that outlines and directs necessary 
tasks to be completed, and that becomes a diary of the project and part of the permanent file. 

 

2. All applicants as the first step must be interviewed by the Building Dept. to determine the appropriate 
action(s) necessary for the project in question.  At this time, the building department should review 
the project in question for correct zoning and proper land use. 

 
3. Planning Board should adopt new policy or change procedures to minimize fees charged to the 

applicant for professional fees, especially for simpler projects. Examples were to devote one meeting a 
month to professionals’ attendance, and to schedule items from applicants that would not need 
professional comment at the other monthly meeting. 
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4. Categorize items that need paid professional intervention and create a notice to inform the applicants 

of need for professional fees including rates. 
 

5. Create policy and codify as needed that no map can be signed if only conditional approval has been 
given, i.e. maps can only be signed when granting final approval. 

 
6.  Review use of stenographer to reduce fee for applicants with simpler projects. 

 
7. Change Town Code to reflect that all infrastructure for the site plan, i.e. roads, drainage, curbing, 

water, septic, utility lines, and buffering landscaping be completed and inspected prior to issuance of a 
building permit. 

 
8. Change Town Code to reflect that the Town appointed engineer be required to inspect infrastructure 

per a set schedule. 
 

9. Change Town Code to reflect that map notes must be highlighted to inform the new purchaser of any 
peculiarities unique to the project and/or building site, and that of the purchaser. 

 
10. Have an engineer and attorney sign off on any conditions set by the Planning Board prior to the final 

Plat being signed by the Planning Board Chairman. 

 
The Committee also evaluated Applications from the Towns directly bordering the Town of Marlborough, 
Including the Towns of Newburgh, Plattekill and Lloyd for this report. 

 
 
Suggested Forms are also provided in the Appendices for your consideration 

1. Flow Chart 
2. Escrow Flow Chart 
3. Bond and Improvement fees flow chart 
4. Code 134 revisions 
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Possible Code Changes: Section 134: Subdivision of Land 

Section 134-2: Definitions 

1. Add the Definition of Covenant  
 

Section 134-4: Policy – No Changes 
 
Section 134-5: Applicability – no changes 
 
Section 134-6: Undeveloped subdivisions – no changes 
 
Section 134-7: General Procedure 

 
1. Amend item A. to read: Attend an informal pre-application meeting with the code 

enforcement officer and a Planning Board representative. 
2. Amend item H. to read: All Improvements, conditions and Covenants shall be 

completed. 

Section 134-8: Pre-application Procedure 

1. Amend Item A. first sentence to read: Before preparing a detailed proposal, The 
subdivider shall meet with the code enforcement officer and a Planning Board 
Representative to review project concept, and to become familiar with the 
requirements of these and other regulations, the policies and plans of the Planning 
Board and other information that may be pertinent to the sub-division. 

2. Insert new Item B to read: Submit Completed Application and Checklist along with 
application fee to the Planning Board clerk. Application fees (per fee schedule) shall 
be paid by certified check or bank check. Escrow fees (per fee schedule) shall also be 
submitted at this time. 

3. Change existing Item B to Item C. 
4. Item C: Change all references to the number of Plat copies from 10 to 12 to become 

consistent with what is required in the current application.  

Section 134-9: Preliminary Plat – no changes 
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Possible Code changes cont. 

Section 134-10: Final Plat  

1. Insert new Item D to read: If a Conditional final approval is granted a written 
notification shall be made to the applicant and the building department of the 
conditions set forth by the Planning Board. 

2. Change existing Item D to E 
3. Change existing Item E to F 
4. Change existing Item F to G 

Section 134-11: Required improvements and installations procedure:  

1. Add item D to read: The completed Modifications, Improvements or Covenants shall 
be verified by the Town Engineer or Planning Board Attorney in writing to the 
Planning Board chairman prior to the Final Plat being signed. 

Section 134-12: Filing of approved Plat – no changes 

Section 134-13: Status of streets, parks, and easements – no changes 

Article IV: Design Standards and Required Improvements 

Section 134-15: General requirements 

1. Insert sentence after sentence number one to read: In subdivisions of four(4) or more 
lots sidewalks and street lights shall be required to facilitate the safe passage of 
pedestrians within the subdivision. 

Section 134-16: Streets - no changes 

Section 134-17: Blocks – no changes 

Section 134-18: Lots – no changes 

Section 134-19: Reservations and Easements – no changes 
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Possible Code changes cont. 

Section 134-20: Improvements 

1. Item D add Third sentence to read: All subdivisions of four (4) or more lots shall have 
all utilities placed underground according to the current Utility standards.  
 

Article V: Documents to be submitted 

Section 134- 21: Sketch Plat 

1. Insert a New Item A to read: Submit completed Application and check list to  planning 
Board Clerk. 

2. Insert a new Item B to read: Building department shall submit in writing to the 
Planning Board Clerk, their determination as to whether the project meets zoning and use 
criteria. 

3. Change Item A to C 

4. Amend Item C sentence one to read: At least twelve (12) copies of the sketch plan 
shall be delivered to the Planning Board Clerk. 

5. Change Item B to D: 

Section 134-22: Preliminary Plat   

1. Amend Item A to read: At least Twelve (12) copies shall be delivered to the Planning 
Board Clerk. 

Section 134-23:Final Subdivision Plat 

1. Item B amend sentence one(1) to read: The subdivider shall submit to the Planning 
Board Clerk Two (2) transparencies, three prints and a digital copy of the final 
subdivision Plat. 
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Possible Code changes cont. 
 

2. Item C1 add “g” to read: Any pertinent unique properties of the lot or lots that shall 
be disclosed to future purchasers. 
 

3. Item C2 add “s” to read: Any pertinent unique properties of the lot or lots that shall 
be disclosed to future purchasers. 

Article VI: Modifications and Variances 

Section 134-24: Waiver of requirements; variances – no changes 

Section 134-25: Reconsideration – No changes 

Section 134-26: Application procedure – no change 

Section 134-27: Recording; Date to be affixed to subdivision plat 

Article VII: Fees 

Section 134-28:Fees 

1. Amend Item B to read:  Subdivision application & escrow fees shall be paid by 
certified check or bank check to the Town Clerk. 
 

2. Add #1 to Item B: Escrow accounts will remain in effect for 30 days after the Final 
Plat is signed to pay all remaining Invoices for that project. 
 

3. Add #2 to Item B: All Invoices must be submitted within 15 days of the signing of the 
Final Plat. 
 

Section 134-29: Inspection Fee – no change 
 
Section 134-30: Recreation Fee – no change 
 
 
 



 

Final Report                                                                      August 22, 2013 Page 19 
 

Town Hall 
1650 Route 9w 
P.O. Box 305 
Milton, New York 12547 

Conservation Advisory Committee 

                                      Town of Marlborough 

Article VIII: Amendments 
 
Section 134-31: Authority of Planning Board – no change 
 
Section 134-32: Approval of Town Board – no change 
 
Section 134-33: Public notice and Hearing – no change 
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Town of Marlborough Planning Board 
Professional verification of required Conditions  

Engineers verification: 

I _______________________ The Planning Board Engineer verify that I have inspected or received a letter of 
verification from a NYS certified engineer, that all conditions required by the Town of Marlborough Planning 
Board for Town Project number _________, at Preliminary approval have been met and recommend final 
approval. 

Engineer Signature: _________________________    

Name Printed:______________________________    

Engineering Firm Name & Address:_______________________________ 

                                                               _______________________________ 

                                                               _______________________________ 

Legal Verification: 

I_____________________________ the Planning Board Attorney Certify that all legal Agreements and 
Covenants required by the Town of Marlborough Planning Board for Town Project number _________, at 
Preliminary approval have been met and recommend final approval. 

Attorney Signature: _________________________    

Name Printed:______________________________    

Legal Firm Name & Address:_______________________________ 

                                                   _______________________________ 

                                                   _______________________________  
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Town of Marlborough Planning Board 
Letter of Conditions Required for Final Approval 

 
Dear Applicant: 

 The Town of Marlborough has established that Town Project # _______ on  ( S-B-L.) ______________ 

has substantially met requirements for Conditional Final approval. The conditions that are required for Final 

Approval are as follows: 

1. __________________________________________________________________________________

_____________________________________________________________________________ 

2. __________________________________________________________________________________

_____________________________________________________________________________ 

3. __________________________________________________________________________________

_____________________________________________________________________________ 

4. __________________________________________________________________________________

_____________________________________________________________________________ 

5. __________________________________________________________________________________

_____________________________________________________________________________ 

Prior to my signing the Final Plat for your project these items must be completed and verified by the Town 

Engineer and/or Attorney or in lieu of the Town Engineer a letter from a NYS licensed Engineer . When this is 

completed the Final Plat will be signed and returned for you to file with the Ulster County Clerk’s Office. 

Signed:_____________________________________ Date:_________________ 
                                      Planning Board Chairman 

Printed Name: _______________________________ 
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Interview with Joe Porco, Town Planning Board Chairman; Joe mentioned that the Planning Board 
Application has been re-written a couple times since he has been Chairman. In the past Applications weren’t 
complete which would cost time and Professional cost and a checklist was created to help eleviate this 
problem. Joe is not sure that the Building Department is still part of the process, but other times in the past 
they had brought people to the Planning Board. The town does not have a Zoning Administrator which would 
prevent someone coming to the Planning Board with a project that doesn’t meet zoning or use criteria set in 
the Town Zoning Code, costing the applicant escrow charges from the Town Consultants. The Planning Board 
can only evaluate a project by what is in the code book and this Building department determination is vital to 
saving time and expense. Joe stated we currently have initiated a review by the Building department and a 
letter is forwarded to the Planning Board prior to being placed on the Agenda. 
 
The biggest problem we have is the follow through after the final approval so if there is one thing we should 
try to fix is who is following up on the conditions and completed project. And the follow-up on bonds issued 
along with making infrastructure a pre building permit issue. 
 
We have gotten better than we have been on checks of responsibility and monitoring but there is room for 
much improvement. Bonding is good but it has to be followed up on. 
 
Joe believes the process is getting friendlier all the time and that the check list that we now use is helping 
that. Fees are always a complaint everyone has. 
 
The planning board secretary usually signs off on the checklist, all maps have to be done by licensed engineer 
or surveyor. 
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Interview with Tom Corcoran & George Salinovich; 
 
They believe that the process should start in the Building department because they are the ones that 
interpret the Town Code and the ZBA is the only overriding authority.  
 
Applicant should not have to spend money to find out if the project meets zoning or use codes and the 
Building Dept. could save the applicant this aggravation. This determination should be made before the 
Application is submitted. 
 
If we tell the Applicant that the project doesn’t fit in the code they have the right to go to the ZBA and either 
get a variance or our decision reversed. 
 
At the end of the site plan or subdivision there should be no conditions outstanding when final plat is 
approved. The completions of all required conditions must be verified prior to the Final Plat being signed off 
on. Once the Plat is filed with the county the building department has no recourse. 
 
Grading and Infrastructure should be completed before final Plats are signed Newburgh actually has a land 
clearing and grading law that requires a separate permit.  
 
All notes should be permanent and not altered, for example if a map is annotated limiting future subdivision 
and final plat is filed there should be no changes. 
 
Application should include a history of the effected lots, to include Deed, special use permits, variances and 
any other items that directly affect the lot now or in the future.   
 
Q. who keeps track of the escrow? 
A. we don’t know when we had the full time position it was the clerks job but then they told Kathi that they 
would give her a $5000.00 stipend and five hours to handle the PB secretary job. And there is still question 
who has responsibility for this. We thought the Clerk’s office was responsible but I asked Colleen and she 
said she doesn’t maintain the bonds or escrow. 
 
No-one knows the process in full, changes are made too many times and requiring new maps to be created a 
list should be created at the sketch stage so the Preliminary maps should be complete. There really should be 
verifications made during the planning process prior to the Final Plat being signed. Infrastructure being 
complete prior to Final is very important.     
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I met with Ron Blass as scheduled prior to the May 20, 2013 Planning Board meeting.  His answers to our 
questions are as follows: 
  
#1.  He stated this was a difficult question.  The P/B has a more streamlined process and the board has fewer 
rather than more steps for the applicant to negotiate - can't subtract steps and still not be in prevailing legal 
principles - not a lot of extra hurdles/steps - minimum only. 
  
#2.  Add a step - pre-application discussions possibly with Pat Hines.  A quick preliminary review and share 
what is missing, no waste of meeting time, shortcomings of application requirements.  This would be more 
cost effective with the applicant prior to actual P/B meeting - until corrections made to what is missing, A, B, 
C, etc. 
  
#3.  P/B members endure accountability and appear to be sympathetic from point A to point B within reason 
- legally - intentionally or maliciously.  No legal liability to process. 
  
#4.  Pat Hines does a good job report in writing for the P/B meeting for applicant and board.  More 
communication between the applicant and Code Enforcement Officer, permitted use or not permitted 
use.  Applicant could be pre-screened by CEO/Bldg. Dept. prior to P/B meeting.   
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Last evening Cindy Lanzetta and I interviewed our town engineer Patrick Hines.  He was very cooperative 

 and easy to talk to.  He stated some of his responsibilities are dealing first hand with the Town Building  

Dept., new projects, compliance/zoning issues, MS4-stormwater and site plans. 

  
RE: Answers to possible questions from Intro sheet. 
  
1.  Applicants need to be more informed with how the process works.  Many are frustrated with the time 
length, public hearings, U.C.Health Dept. and environmental issues. 
  
2.  The NEW checklist from the Building Department modeled after an Orange County checklist is very 
helpful. 
  
3.  All Town departments work well together.  No big bureaucracy  issues.  Highway Dept. handles driveways, 
road permits, etc.  Building Dept. handles building permits, code violations, etc. 
  
4.  Overall OK and the new checklist is very helpful in coordinating knowledge.  
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Town Clerk, Colleen Corcoran has been in her position since January 1, 2012.  She was asked the 4 

 questions and  stated #1 and #2 did not apply to her.  She believes #3 to be sufficient and #4 is fine.  She 

 did however state that bonds are filed in the Town Clerks office but she maintains no control of these  

bonds as far as expiration dates or anything else.  She believes either the Planning Board secretary Kathi  

Natland or the Budget Officer Chris Wilkow keeps track of bonds. 

  
  
Planning Board secretary Kathi Natland has been in this position approximately 2 1/2 years.  She does keep 
 
a list of bonds and expired bonds.  Clients advise of expirations. She does not keep track of renewal/due  
 
dates.  She is limited to what she can do as she is only allotted 5 hours per week for P/B work. 
  
Questions: 
 
#1.  Nothing would be removed.  All items/paperwork is necessary to open an account and process 
everything. 
  
#2.  Process cut & dry.  Too much paperwork, all bills are filed in 4 different files plus on the computer, too 
many copies of maps required with no retention period known.  All takes up too much storage space.  She 
feels that some of the fees charged are excessive especially for small projects. 
  
#3.  She prefers not to state her personal opinion on this. 
  
#4.  Documentation ok.  Process ok.  Communication between departments could be improved.  No 
communication between P/B members other than the twice monthly meetings.  No activity other than 
during P/B meetings.  Not proactive, no prep work and not involved except for night of meeting.  No 
communication between P/B Secretary and P/B Chairman. 
 
 
 
 
 
 



 

Final Report                                                                      August 22, 2013 Page 85 
 

Town Hall 
1650 Route 9w 
P.O. Box 305 
Milton, New York 12547 

Conservation Advisory Committee 

                                      Town of Marlborough 

 
Interview results: 
Patricia Brooks has been in the business for 35 years. She has a few concerns. First is in reference to submission of 
plan maps. She feels that 13 printed maps are excessive and wonders where they all go. Second, from a taxpayers 
prospective of the escrow fees she wonders how the fees get split and who manages the fees. There seems to be no 
accounting of the escrow fees. Third, the fees are an undue financial burden on small projects with more expense to the 
applicant. She also had a few compliments. First, T/Marlborough has one of the best applications. Second, the P/B 
attorney and a stenographer are present at every meeting. Third, Pat Hines justifies his fees with a memo and Ron 
Blass sometimes gives a written memo on his fees. She stated that there is no difference in the level of review, that it is 
excellent between all parties and that the new guidelines are great. She would however like to see the Building Dept. 
require a survey up front instead for providing proof of land boundaries. 
 
 
 
 
 
 
Jim Raab has been a surveyor for 20 years with 33 years experience as a civic engineer/not licensed. He appears 
before 14 Planning Boards in the area specializing in septic design and site plan layouts. He states that dealing with 
T/Marlborough P/B is "smooth". He also has a few concerns. First, he is unable to give a thorough explanation to his 
clients as to why the fees are what they are. With the operating process when the escrow expires/asking for more 
money and extending the process. Second, require applicants to attend P/B meetings along with their representative. 
Third, would like to see better communication with other departments back to the P/B.. The Water and Highway Depts. 
are shorthanded and slow to respond. Plans get lost in the shuffle. He also had a few compliments. First, he says the 
T/Marlborough PB does a fantastic job and goes to great lengths to protect all parties with the escrow fees for the 
consultants. Second, it is good to have 2 separate meetings with P/B meetings and Public Hearings. 
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Bill Giametta has been on the ZBA for 13 years and Chairman since January 1, 2013. He states that not everyone is on 
the same page with the process. The public is at odds with how to do even step #1. There are no undue steps. The 
guideline tracks the project from start to finish, beginning to certificate of occupancy. He gave us a copy of an 
"Informational Application" - a document that travels with a project to each department or board (P/B, ZBA) that tells the 
applicant the steps needed legally and safely to get to their goal. Highlights are date of initial request, property address 
or SBL, zone, proposed use/permitted in zone, legal use of project (CofO on file already), variance in place stays with 
parcel use not with ownership of property, zoning variance/use variance/area variance, code, etc. 
All members agreed that this was an extremely informative meeting this evening.  Documented submitted by Bill 
Giametta is a form that the City of Newburgh uses to track progress of proposed porojects. (pages 86-89) 
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Town Codes 
Town of Marlborough 

Town of Newburgh 
 
 
 

Orange County Partnership Office of Economic Development 
 

Thank You for Participating in this Review 
 

Mcgoey, Hauser and Edsall Consulting Engineers 
 

Van DeWater  & Van DeWater LLP 
 

City of Newburgh Planning Department 
 

Brooks & Brooks Land Surveyors, P.C. 
 

Talcott Engineering Design PLLC   
 

and a 
 

Special Thank You  
 

 To all the Town of Marlborough employees who took time out of their day to take part in this review. 
This effort to help the Conservation Advisory Committee complete the task assigned by the Supervisor and Town Board 

Indicates the Special type of employees the Town has in the service of the Taxpayers of the Town of Marlborough. 
 
 
 
 
 


