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Town of Marlborough Planning Board  
Minor Site Plan Application   
Short Term Rentals, Home Occupations, and 
Bed and Breakfasts 

Please refer to the Town of Marlborough Town Code including but not limited to Sections 155-31 O and 155-32.3 on 
short term rentals, 155-23 on Home Occupations, 155-32 special use permits, and 
 https://www.ecode360.com/8667578#8667578   to review all relevant local legislation with regards to Site Plan Review.  

Failure to accurately complete this application in its entirety may result in delays and additional review costs.  
Application requirements include but are not limited to the following materials: (155-31 O 4 for short term rentals) 
Project Narrative 

Date of Initial Submission and Latest 
Revision  

Name of Proposed Business and/or nature 
 (if applicable) 155-31 O 4 (b) (iv) 

Address of Project Site 155-31 O 4 (b) (i) 

Tax Section, Block, and Lot Number(s) 

Zoning District(s)  
155-31 O 4 (b) (iii), 155-12

R Residential District, R-1 Residential District, 
R-Ag-1 Rural Agricultural District, indicate (  ) 

Gross Square Footage of Each Building 
155-31 O 4 (b) (ix)

 Short term rentals not permitted in multifamily houses 

Number of Bedrooms to be Rented for 
Short term rentals and bed and breakfast 

 No increase in bedrooms permitted 

Number of Parking spaces 155-31 O 4 (b) (x) 

Number of Employees 155-31 O 4 (b) (xi) 

Proposed days and hours of operation are 
indicated. 155-31 O 4 (b) (xii) 

Project Description Narrative (see checklist item 2) 

https://www.ecode360.com/8667578#8667578
https://www.ecode360.com/8667578#8667578
https://www.ecode360.com/8667578#8667578
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Contacts 
Name of Property Owner 
155-31 O 4 (b) (ii), 155-1

Address of Property Owner 

Telephone Number of Property Owner: 

Email of Property Owner 

Name of Applicant (if different) 

Address of Applicant 

Telephone Number of Applicant  

Email Address of Applicant 

Professional contacts if applicable 

Name of Surveyor 

Address of Surveyor 

Telephone Number of Surveyor 

Email Address of Surveyor 

Name of Engineer 

Address of Engineer 

Telephone Number of Engineer 

Email Address of Engineer 

Name of Attorney 

Address of Attorney 

Telephone Number of Attorney 

Email Address of Attorney 

Name & Profession of Other Involved Personnel 

Address of Other Involved Personnel 

Telephone Number of Other Involved Personnel 

Email of Other Involved Personnel 
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Town of Marlborough Planning Board 
Checklist for Minor Site Plan Application  

The following items shall be submitted for a Planning Board Minor Site Plan Application to be considered complete.  

Please check each required item. Use the separate page attached explaining any waivers requested from the 
checklist.  After final approval is given by the Planning Board, the Building Department should be contacted for 
further guidance regarding permit requirements 155-32.2. 

Y / N Required Items To Be Submitted

1 Twelve (12) copies this completed application, all maps, plans, reports, and a PDF file of all 
documentation submitted.  Any plan sets must be submitted in collated packages.  

2 Complete Narrative Description Page 1 use additional pages if need  155-31 O 4 (b)  
A description of the existing site and use 155-31 O 4 (b) (v) 
A description of the intended site development and use 155-31 O 4 (b) (vi) 
Anticipated impacts on services (i.e. traffic, water, sewer) 155-31 O 4 (b) (vii) 155-23 D 
The impact on adjoining property (i.e. noise, visual, drainage, other) 155-31 O 4 (b) (viii) 155-23 D 
An analysis of how the project complies with the requirements contained within this Chapter 155, 
Zoning, is included. 
Any waivers or variances needed have been identified. 

3 Completed Minor Site Plan Application (Pages 1 and 2) and Disclaimer page 10. 

4 Site Plan Application Checklist Complete (Automatic application rejection without checklist) pages 3 to 4 

5 Home Occupation 155-23 D – “There shall be no structural alteration to the principal building in order to 
accommodate the home occupation. Home occupations shall generate no noise, odor, vibration, smoke, 
dust, traffic or other objectionable effects.” Short term rentals and home occupations are classified as  
Type 2 SEQRA action (No Environmental Assessment Form is required).  

6 Letter of Agent Statement Page 11 if applicable. Notice of Disclosure or Interest pages 6-8 if applicable. 

7 Application Fee Paid (Separate check from Escrow Fee)  see page 9 

8 Initial Escrow Fee Paid  (Separate check from Application Fee) see page 9 

9 A copy of the deed to the property as most recently filed and/or a copy of the executed contract of sale 
is included 155-31 E (aa) (1). 

10 A copy of each covenant, easement or deed restriction in effect or intended to cover all or part of the 
tract is included 155-31 E (aa) (2). 

11 Agricultural Data Statement (If applicable). 

12 Photographs of the site and buildings and/or aerials thereon are included. They are encouraged, not 
required by Planning Board. See https://ulstercountyny.gov/maps/parcel-viewer/ 

13 Show signing proposed for Home Occupation see 155-27 and 155-28. 
No signing is permitted for short term rentals.155-32.3 I.  
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MINOR PLAN REQUIREMENTS 
14 Outline the proposed design showing Title of the drawing, including the name and address of the owner 

of record 155-31 O (c) (i). 

15 Outline the proposed design showing boundary lines of the property. 155-31 O (c) (ii). 

16 Outline the proposed design North arrow, scale and date.  155-31 D (4) (b). 

17 Outline the proposed design showing names and uses of all owners of record adjacent to the applicant's 
property. 155-31 O 4 (c) (iii). 

18 Outline the proposed design showing existing zoning district 155-31 O 4 (c) (v). 

19 Outline the proposed design showing location of all existing and proposed buildings and other 
improvements.  155-31 O 4 (c) (vi). 

20 Outline the proposed design depicts floor plans, A table indicating square footage of building areas to be 
used for a particular use, such as home Occupation 155-23 A bed and breakfast 155-1 definition: 
maximum number of employees 155-23 E. 

21 Outline the proposed design showing existing and proposed parking, number of parking spaces and 
analysis of parking requirement. 155-31 O 4 (c) (vii) (viii). 
Number of off-street parking spaces. short term rental 55-31 O 4 (b) (x) Bed and breakfast 155-27 
(minimum of 200 square feet each. See 155-27 A (1) (a)). 

22 Outline the proposed design showing the names of existing streets, other access ways and site ingress 
and egress. 155-31 O 4 (c) (iv) and 155-31 O 4 (c) (ix). 

The proposed Site Plan has been prepared in accordance with this checklist. 

APPROVAL BY THE PLANNING BOARD IS NOT PERMISSION TO START OPERATION. CONTACT THE BUILDING DEPT. 
FOR SHORT TERM RENTALS ALSO SEE SECTION 155-32.3 FOR PERMIT AND SAFETY INSPECTION REQUIREMENTS. 

By: _______________________________________________________Date __________________________ 
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Town of Marlborough Planning Board 
Legal Notices for Public Hearing  

Procedure for Legal Notices: 

1. The Town of Marlborough Planning Board will schedule Public Hearings during a regularly scheduled meeting after 
approval for the Public Hearing has been granted.

2. Applicants are required to obtain surrounding property owner names and addresses from the Ulster County Parcel 
viewer for 500 feet from the parcel. See https://ulstercountyny.gov/maps/parcel-viewer/.

3. Applicants are required to send a Public Notice Letter, obtained from the Town of Marlborough Planning Board 
Office, via Certified Mail to property owners no less than 10 days prior to Public Hearing.

4. The Town of Marlborough Planning Board Office will send notification to the Town's official newspaper.

5. All Certified Mail receipts, in addition to a copy of the Ulster County Parcel viewer’s listing of names and addresses, 
must be submitted at the Public Hearing.

Any questions regarding procedures should be directed to The Town of Marlborough Planning Board Office. 
Phone: 845-795-6167  
Email: marlboroughplanning@marlboroughny.us  

https://ulstercountyny.gov/maps/parcel-viewer/
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Ethics Code 

TOWN OF MARLBOROUGH NOTICE OF 
DISCLOSURE OF INTEREST

In accordance with the Town of Marlborough Code of Ethics, Article 13-3 (E) and Public Officers Law § 209, 
the following disclosure notice (“notice”) must be completed and signed by any individual, including any officer 
or employee of the Town of Marlborough, who has an application, petition or request submitted for a variance, 
amendment, change of zoning, approval of a plat, special use permit, site plan, subdivision, exemption from a 
plat or official map, license or permit, pursuant to the provisions of the zoning and planning regulations of the 
Town of Marlborough before any Town of Marlborough Board, Agency or Department (“decision-making 
authority”), in which a Town officer or employee has an interest in the subject of the application. The 
purpose of the disclosure notice is to identify and disclose any potential or actual conflict of interest for the 
Town employee or officer, which may compromise his/her ability to make decisions solely in the public interest. 
Please refer to the Town of Marlborough Code of Ethics for further information. 

Under the Town of Marlborough Code of Ethics an interest is defined as: a participation, connection or 
involvement of any sort whether direct or indirect, pecuniary or non-pecuniary, personal or professional, which 
may result in a benefit. For the purposes of the Town of Marlborough Code of 
Ethics, the “interests” of a Town officer or employee shall be deemed to include the “interest” of:   

A. An immediate family member. Immediate family member is defined as: grandparents, parents,
spouse, significant other, children, grandchildren, brother, sister, dependent, or any household
member of a Town officer, Town Board member or employee.

B. Any person other than a bank, trust company or other lending institution with whom he/she has a
substantial debtor-creditor or other financial relationship.

C. Any person by whom he/she is employed or of which he/she is an officer, director or member
having a controlling interest in any business or enterprise in which the Town employee or officer
holds stock or has any other profit-bearing or beneficial relationship.

D. An officer or employee shall also be deemed to have an interest in a matter if he/she or any
person described in A through C above is a party to an agreement, expressed or implied, with
any applicant before any Board of the Town, whereby he/she may receive any payment or other
benefit whether or not for services rendered, dependent or contingent upon the favorable approval
of any such application, petition or request by any Town body.

This notice must be completed and included with the application, petition or request to the appropriate 
Town of Marlborough Board, Agency or Department. 

I, __________________________________, residing at _________________________________, make the 
following statements about interests in the real property which is the subject of this  

 application, petition or request for a ___________________________________________, 

  before the _____________________________ of The Town of Marlborough. 
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PART I: Except as otherwise set forth in Part II below: 

A. Individuals with an interest in the property.

1. No individual, having an ownership interest in or has an interest in a contract to purchase the
subject property is an officer or employee of the Town of Marlborough, Ulster County, New York.

2. No person having an ownership interest in or has an interest in a contract to purchase the subject
property is a relative of any individual who is an officer or employee of the Town of Marlborough,
Ulster County, New York.

B. Corporations or other entities with an interest in the property.

1. No officer, director, partner, or employee of any corporation, partnership, company, trust,
association, or other legal entity, which has an ownership interest in or has an interest in a
contract to purchase the subject property is an officer or employee of the Town of Marlborough,
Ulster County, New York.

2. No officer, director, partner, or employee of any corporation, partnership, company, trust,
association, or other legal entity which has an ownership interest in or has an interest in a
contract to purchase the subject property is a relative of any individual who is an officer or
employee of the Town of Marlborough, Ulster County, New York.

C. Stockholder or controlling interest

1. No person who has a legal or beneficial ownership or control stock of a corporate applicant or is
a member of a partnership or association with the applicant for the subject property is an officer
or employee of the Town of Marlborough, Ulster County, New York.

2. No person who has a legal or beneficial ownership or control stock of a corporate applicant or is
a member of a partnership or association with the applicant for the subject property is a relative
of any individual who is an officer or employee of the Town of Marlborough, Ulster County, New
York.

D. Party to an agreement with the applicant

1. No person is a party to an agreement with an applicant, express or implied, or may receive any
payment or other benefit, whether or not for services rendered, dependent or contingent upon
the favorable approval of such application; petition or request for the subject property is an officer
or employee of the Town of Marlborough, Ulster County, New York.

2. No person is a party to an agreement with an applicant, express or implied, or may receive any
payment or other benefit, whether or not for services rendered, dependent, or contingent upon
the favorable approval of such application, petition or request for the subject property is an
immediate family member of any individual who is an officer or employee of the Town of
Marlborough, Ulster County, New York.
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PART II: If any of the statements under A through D above is not true, please explain and set forth 
the name and the relationship to the applicant and subject property of any Town employee or officer 
involved: 
________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 

PART III: This completed notice is to be submitted to the Board, Agency or Department that is 
authorized to review and render a decision on the application, petition or request. Further, the 
submittal must be made prior to any review of the application, petition or request. This notice shall be 
made part of that decision-making authority’s official record, disclosing the exact nature of the conflict 
in detail. If there is an actual or potential conflict, the Town officer or employee shall abstain from 
voting or otherwise acting on the application, petition or request so as to avoid an actual conflict.   

ANY QUESTIONS REGARDING THIS DISCLOSURE NOTICE OR THE CODE OF ETHICS ARE TO 
BE DIRECTED TO THE TOWN SUPERVISOR AT (845) 795-6167. 

PLEASE TAKE NOTICE…..A KNOWINGLY FALSE STATEMENT IS PUNISHABLE UNDER 
N.Y. GEN. MUN. LAW ' 809 AS A MISDEMEANOR. 

Signed: ____________________________ _________Date: __________________ 

ACKNOWLEDGMENT 

State of New York 
County of: 

On ______________, before me personally appeared _________________________, personally 
known to me or proved to me on the basis of satisfactory evidence to be the individual(s) whose 
name(s) is/are subscribed to this instrument and acknowledged to me that [he/she/they] 
executed the same in [his/her/their] capacity(ies), and that by [his/her/their] signature(s) on the 
instrument, the individual(s), or the person upon behalf of which the individual(s) acted, executed 
the instrument.  

Notary 



PLANNING BOARD FEES 
(ALL APPLICATIONS Subject to Escrow Fees) 

 Please make checks payable to: Town of Marlborough 
 

Application Fees: 
 
Residential Subdivision – Single Family or Town House           $1,000.00, plus $150.00 per Lot or Unit 
 
Residential Site Plan – Multi Family Apartments or Condos                       $1,000.00, plus $100.00 per Unit 
 
Commercial Subdivision                           $1,000.00, plus $200.00 per Lot or Unit 
 
Commercial Site Plan                     $2,000.00, plus $10.00 per 1,000 Sf of Bldg. 
 
Minor Site Plan (Short Term Rental, Home Occupation, Bed & Breakfast)                             $500.00 
*For Minor Site Plans contact the Building Department for safety inspection, permit and other applicable fees* 
All other Site Plans Reviews                                           $1,000.00 
 
Simple 2 Lot Line Revision                                                                $1,000.00 
 
Recreation Fees (Residential Subdivision & Site Plans-Excludes parent parcel)                $2,000.00 per Lot or Unit 
Recreation Fees Adult Multiple Dwelling Affordable Housing (50 and over)                                $    500.00 per Unit 
 
Escrow Fees: (Escrow is to cover the cost of the attorney, engineer, stenographer and any additional consultants needed.  
Escrow is to be replenished to 100% of the original escrow when level drops to 25% remaining in account.) 

 
Residential Subdivision – Single Family or Town House                       $2,500.00, plus $150.00 per Lot or Unit 
 
Residential Site Plan – Multi Family Apartments or Condos                                   $2,500.00, plus $100.00 per Unit 
 
Commercial Subdivision      $2,500.00 per lot (up to 4 lots) $200.00 Per Lot Thereafter 
 
Commercial Site Plan                         $3,000.00 Minimum 
 
Minor Site Plan (Short Term Rental, Home Occupation, Bed & Breakfast)                                               $1,500.00 Minimum 
*For Minor Site Plans contact the Building Department for safety inspection, permit and other applicable fees*   
All other Site Plans Reviews                                                             $2,000.00 Minimum 
 
Simple 2 Lot Line Revision                                                              $2,000.00 Minimum 
 
Preliminary Conceptual Site Plan                    $500.00 
 
Engineer Inspection Fees (All Town Roads Installation Inspections) 
 
Improvements as approved by Town Engineer               5% of the Estimated cost to construct 
 
1/1/26 
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Disclaimer 

The applicant is advised that the Town of Marlborough Town Code, which contains the Town’s Zoning Regulations, is 
subject to amendment.  Submission of an application to the Planning Board does not grant the applicant any right to 
continued review under the code’s current standards and requirements.  It is possible that the applicant will be required 
to meet changed standards or new code requirements made while the application is pending.  

An approval by the Planning Board does not constitute permission, nor grant any right to connect to or use municipal 
services such as sewer or water.  It is the applicant’s responsibility to apply for and obtain Town of Marlborough and 
other agency approvals not within this Board’s authority to grant.  

AFTER FINAL APPROVAL IS GIVEN BY THE PLANNING BOARD, THE BUILDING DEPT. MUST BE CONTACTED FOR FURTHER 
GUIDANCE.  

The Town of Marlborough Town Board sets forth the schedule of fees for applications to the Planning Board.  The 
signing of this application indicates your acknowledgment of responsibility for payment of these fees to the Planning 
Board for review of this application including, but not limited to, fees for professional services (Planners/Consultants, 
Engineers, Attorneys,) public hearings and site inspections.  Applicant’s submissions and re-submissions that are not 
complete will not be considered by the Planning Board or placed upon its agenda unless all outstanding fees have been 
paid.  

The undersigned applies for subdivision, site plan, or lot line approval as described above under the rules and 
procedures of the Town of Marlborough, New York as duly authorized by the Town Board of Marlborough, New York. 

The undersigned also acknowledges receipt of the “Disclaimer” above. 

Applicant’s Name (Print): _____________________________________________________ 

Applicant’s Signature:    _____________________________________________________ 

Date: ________________________________   

**Application will not be accepted if not signed and filled out completely** 
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Town of Marlborough Planning Board 

Letter of Agent 
  

  

I (We),_________________________________________________________________________am (are) the owner(s) of 

a parcel of land located  

on ____________________________________________________________________________________ in the Town  

 

of Marlborough, Tax Map Designation: Section___________ Block____________ Lot_____________.  

  

I (We) hereby authorize __________________________________________________________ to act as my (our) agent 

to represent my (our) interest in applying to the Town of Marlborough Planning Board for 

 a ______ Lot Subdivision ______Site Plan ______Minor Site Plan ______ Lot Line Revision Application. (check one)  

  

  

  

Signature: 

_______________________________________________     

   

  

Date: 

________________________________________________ 

Signature: 

_______________________________________________ 

Date: 

________________________________________________ 

  

  

  

  

State Of New York  

County of ____________________________   

  

On the ______ day of _______________ in the year _______ before me, the undersigned, a Notary Public in and for said  

 

State, personally appeared_______________________________________________________________________, 

personally known to me or proved to me on the basis of satisfactory evidence to be the individual(s) whose name(s) is 

(are) subscribed to the within instrument and acknowledged to me that he/she/they executed the same in his/her/their 

capacity, and that by his/her/their signature(s) on the instrument, the individual(s), or the person upon behalf of which 

the individual(s) acted, executed the instrument.   

  

  

____________________________________  

Notary Public  
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