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 Town of Marlborough Planning 
Board Site Plan Application

Please refer to the Town of Marlborough Town Code Section 155-31  https://www.ecode360.com/8667578#8667578 
to review all relevant local legislation with regards to Site Plan Review.   

Please refer to Town of Marlborough Route 9W Corridor Building and Site Design Guidelines for New Commercial 
Construction and Rehabilitation of Existing Buildings. 
[https://www.townofmarlboroughny.org/Search?searchPhrase=Route%209W%20Corridor%20Building%20and%20Site
%20Design%20Guidelines  ]  
Failure to accurately complete this application in its entirety may result in delays and additional review costs.  

Date of Initial Submission and Latest Revision 

Name of Project 

Address of Project 

Tax Section, Block, and Lot Number 

Zoning District 

Number of Acres 

Square Footage of Each Building 

Reason For Application: 

Description of Proposal 155-31 E (3) (a): 
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1326 Route 9W Marlboro, New York 12542
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 CONTACT INFORMATION 

Name of Property Owner 

Address of Property Owner 

Telephone Number of Property Owner: 

Email of Property Owner 

Name of Applicant 

Address of Applicant 

Telephone Number of Applicant  

Email Address of Applicant 

 Name of Surveyor 

Address of Surveyor 

Telephone Number of Surveyor 

Email Address of Surveyor 

Name of Engineer 

Address of Engineer 

Telephone Number of Engineer 

Email Address of Engineer 

Name of Attorney 

Address of Attorney 

Telephone Number of Attorney 

Email Address of Attorney 

Name & Profession of Other Involved Personnel 

Address of Other Involved Personnel 

Telephone Number of Other Involved Personnel 

Email of Other Involved Personnel 
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Mr. Vito Triolo
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143 Willow Tree Road, Milton, NY 12547
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Darren J. Stridiron - CV Associates NY, PE
LS, P.C
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Town of Marlborough Planning Board 
Checklist For Site Plan Application 

The following items shall be submitted for a Planning Board Site Plan Application to be considered complete.   
Site plans and Checklist shall be prepared by a licensed professional engineer, architect, land surveyor or landscape 
architect. Additional Town Codes apply to all site plans. 
Please check each required item. Y for yes provided, N for not provided, or RW for Request Waiver. Provide a 
written explanation for any requested waivers from the checklist.  After final approval is given by the 
Planning Board, the Building Department should be contacted for further guidance.  

Y/N/RW Required Items To Be Submitted 

  1 Complete application with below information and 12 copies of plans. Site plans SHALL be prepared by 
licensed professional (155-31 E) and shall refer to specific data sources. 

  2 Completed Site Plan Application form (Pages 1 and 2) 155-31 E (1). 

  3 Site Plan Application Checklist Complete (Automatic application rejection without checklist) pages 3 to 6. 

  4 Ethics code Town of Marlborough Disclosure of Interest (where applicable) Pages 8-10 

  5 Application Fee Paid (Separate check from Escrow Fee) see page 11. 

  6 Initial Escrow Fee Paid (Separate check from Application Fee) see page 11, also 155-31 J. 

  7 Disclaimer Forms Provided See Page 12. 

  8 Letter of Agent Statement Page 13. 

 9 A location map, at a scale of 2,000 feet to the inch or larger, showing the applicant's entire property and 
all easements and streets and existing structures within 500 feet of the applicant's property as well as 
the Tax Map and section on of USGS (United States Geological Survey) mapping. 155-31 E (2).  

10 Project Narrative. Complete Brief document 155-31 E (3) 
(a) A description of proposed project (bottom of page 1 of Site Plan Application)
(b) A description of whether the site design includes the possibility for interconnections with adjoining
sites and, if no such interconnection is provided, a thorough narrative as to why an interconnection is
not feasible.
(c) An analysis of how the project complies with the requirements contained within this Chapter 15 5,
Zoning, is included.
(d) Any waivers or variances needed have been identified.
155-31 F Waivers shall be discussed in the briefing document to be submitted by the applicant.

11 Title of the drawing, including the name and address of the owner of record, applicant, and licensed 
professional(s) responsible for the preparation of such drawing, including seal and signature. 155-31 
E(4)(a). 
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12 Map of the site includes North arrow, scale, and date.  155-31 E (4) (b). 

13 Map of the site depicts boundaries of the property with surveyed dimensions. 155-31 E (4) (c). 

14 Names of all owners of record adjacent to the applicant's property are indicated. 155-31 E (4) (d). 

15 Existing school district (if applicable), zoning district, and overlay district boundaries (if applicable), 
within 500 feet of the site's perimeter is indicated. 155-31 E (4)(e). 

16 Map of the site depicts acreage of each distinct existing and proposed land use on the applicant's 
property, and the proposed density of each if residential uses are proposed. 155-31 E (4) (f). 

17 Grading and drainage plan showing existing and proposed contours with intervals of two feet extending 
50 feet beyond the tract. If any portion of the parcel is within a one-hundred-year floodplain as 
determined by the Federal Emergency Management Agency (FEMA), the area will be shown and base 
flood elevations given. 155-31 E (4) (g). 

18 Map of the site depicts location and boundaries of all existing natural land features on the property, 
including rock outcrops, isolated trees 12 inches or more in diameter at breast height (dbh) and all trees 
over 24 inches in dbh (whether isolated or in a forested area), existing vegetative and forest cover, 
orchards, hedgerows and other ornamental landscaping, stone walls, soil types and boundaries, active 
farmlands, visually prominent agricultural  landscape features, such as fields, pastures, and meadows on 
knolls and hilltops, woodlands along roadways, property lines, and streams, steep slopes in excess of 
15%, and water sources. Water sources include ponds, lakes, wetlands and watercourses, primary 
aquifers and primary aquifer recharge areas, floodplains, and drainage  
retention/detention areas. The plan shall show locally significant trees which include rare or unusual 
species, trees associated with historic events or persons, or trees that significantly contribute to a 
unique scenic viewshed. 155 E (4) (h). 

19 Location of all existing buildings, structures, signs, and agricultural lands, on adjacent property within 
100 feet of the subject lot lines is shown. 155-31 E (4) (i). 

20 Map of the site depicts location, proposed use, height, and setback measurements of all existing and 
proposed buildings, structures and signs on the applicant's property, including floor plans, and plans for 
exterior elevations, at a scale of 1/4 inch equals one foot, showing the structure's mass and architectural 
features, and indicating the type and color of materials to be used. A table indicating square footage of 
building areas to be used for a particular use, such as retail operation, office use, warehousing, or other 
commercial activity; maximum number of employees; maximum seating capacity, where applicable; and 
number of parking spaces existing and required for the intended use. 155-31 E (4) (j). 

21 Traffic flow patterns within the site, entrances and exits, the location of potential interconnections 
between the project site and adjoining sites, truck/commercial vehicle loading and service areas, curb 
cuts on the site and within 100 feet of the site, and all streets which are either proposed, mapped or 
built are indicated. 155-31 E (4) (k). The Town requires right-of-way of 25 feet from the center line of 
Town roads along the property frontage. See also 155-31 G (8). 

22 Any cross-access easements, walkways, and bicycle path opportunities associated with the project are 
indicated.  155-31 E (4) (l). 
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23   The location, design (including size of spaces, and accessible parking information) and construction 

materials of all   off‐street parking areas (open and enclosed, if any), including the number of parking 

spaces required and to be provided is indicated. 155‐31 E (4) (m) and 155‐31 G (9) (c)  

Off‐street parking spaces are a minimum of 162 square feet each. See 155‐27 A (1) (a). 

24   The location, design and construction materials of all present and proposed walkways, bicycle paths and 

bicycle parking, benches, ramps, outdoor storage or display areas, retaining and/or landscaping walls 

and fences is indicated. 155‐31 E (4) (n). 

25  A general and conceptual  landscape plan showing proposed changes  to existing natural  land features. 

Trees to be saved shall be noted on site plans, and appropriate measures shall be outlined to protect the 

tree stock from damage during construction. 155‐31 E (4) (o). Native species are encouraged.  

155‐31 G (17) (b). 

26   Map of the site depicts the location, design and construction materials of all existing and proposed water 

supply system. 155‐31 E (4) (p) [1]. 

27   Map of the site depicts the location, design and construction materials of all existing and proposed sewage 

disposal system. 155‐31 E (4) (p) [2]. 

28   Map of the site depicts the location, design and construction materials of all existing and proposed 

telephone, cable and energy systems, including electric, oil, gas, solar, or other energy systems.  

155‐31 E (4) (p) [3]. 

29   Map of the site depicts the location, design and construction materials of all existing and proposed 

storm drainage system, including but not limited to existing and proposed drain lines, culverts, catch 

basins, headwalls, endwalls, manholes, and drainage swales. 155‐31 E (4) (p) [4] Identify a distance off 

site to show drainage structures or a natural discharge location.  

30  The location of fire and emergency access ways and zones, including the location of fire hydrants or of 

the nearest alternative water supply for fire emergencies are indicated. 155‐31 E 4 (q) Discussed lock 

box provision with fire department (see Milton or Marlboro Fire District) except on single family 

detached residential dwellings  See also 155‐31 G (13). 

31   The location, type, and screening details for solid waste disposal facilities and containers is indicated. 

155‐31 E (4) (r).  

32   The proposed location, height, orientation, type of illuminating device, bulb type and wattage, and 

photometric data of all outdoor lighting fixtures is indicated. 155‐31 E (4) (s). See also 155‐31 G (14)  

33   The location, height, size, materials, design, and illumination of all present and proposed signs and other 

advertising or instructional devices are indicated. 155‐31 E (4) (t) See also 155‐28.  

34   Estimates of noise generation at the source and property line are provided. 155‐31 E (4) (u). See also 

155‐31 G (16). 

35   Inventory and quantity of hazardous materials anticipated for on‐site storage and/or use, if applicable, 

are provided. 155‐31 E (4) (v). 

36   Plans for the disposal of construction and demolition, waste, whether on‐site or at a New York State 

approved solid waste management facility are indicated. 155‐31 E (4) (w). 

37  A park or open space is being provided see 155‐31 E (4) (x). 

38  For projects involving more than one phase, a site plan showing each phase of the project is included. 

155‐31 E (4) (y) 
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Town of Marlborough Planning Board 
Legal Notices for Public Hearing 

 Procedure for Legal Notices: 

1. The Town of Marlborough Planning Board will schedule Public Hearings during a regularly 
scheduled meeting after approval for the Public Hearing has been granted.

2. Applicants are required to obtain surrounding property owner names and addresses from the Ulster 
County Parcel viewer for 500 feet from the parcel. See https://ulstercountyny.gov/maps/parcel-
viewer/.

3. Applicants are required to send a Public Notice Letter, obtained from the Town of Marlborough 
Planning Board Office, via Certified Mail to property owners no less than 10 days prior to Public 
Hearing.

4. The Town of Marlborough Planning Board Office will send notification to the Town's official 
newspaper.

5. All Certified Mail receipts, in addition to a copy of the Ulster County Parcel viewer’s listing of names 
and addresses, must be submitted at the Public Hearing.

Any questions regarding procedures should be directed to The Town of Marlborough Planning 
Board Office.  
Phone: 845-795-6167  
Email: marlboroughplanning@marlboroughny.us  
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PART I: Except as otherwise set forth in Part II below: 

A. Individuals with an interest in the property.

1. No individual, having an ownership interest in or has an interest in a contract to purchase the
subject property is an officer or employee of the Town of Marlborough, Ulster County, New York.

2. No person having an ownership interest in or has an interest in a contract to purchase the subject
property is a relative of any individual who is an officer or employee of the Town of Marlborough,
Ulster County, New York.

B. Corporations or other entities with an interest in the property.

1. No officer, director, partner, or employee of any corporation, partnership, company, trust,
association, or other legal entity, which has an ownership interest in or has an interest in a
contract to purchase the subject property is an officer or employee of the Town of Marlborough,
Ulster County, New York.

2. No officer, director, partner, or employee of any corporation, partnership, company, trust,
association, or other legal entity which has an ownership interest in or has an interest in a
contract to purchase the subject property is a relative of any individual who is an officer or
employee of the Town of Marlborough, Ulster County, New York.

C. Stockholder or controlling interest

1. No person who has a legal or beneficial ownership or control stock of a corporate applicant or is
a member of a partnership or association with the applicant for the subject property is an officer
or employee of the Town of Marlborough, Ulster County, New York.

2. No person who has a legal or beneficial ownership or control stock of a corporate applicant or is
a member of a partnership or association with the applicant for the subject property is a relative
of any individual who is an officer or employee of the Town of Marlborough, Ulster County, New
York.

D. Party to an agreement with the applicant

1. No person is a party to an agreement with an applicant, express or implied, or may receive any
payment or other benefit, whether or not for services rendered, dependent or contingent upon
the favorable approval of such application; petition or request for the subject property is an officer
or employee of the Town of Marlborough, Ulster County, New York.

2. No person is a party to an agreement with an applicant, express or implied, or may receive any
payment or other benefit, whether or not for services rendered, dependent, or contingent upon
the favorable approval of such application, petition or request for the subject property is an
immediate family member of any individual who is an officer or employee of the Town of
Marlborough, Ulster County, New York.
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PLANNING BOARD FEES 
(ALL APPLICATIONS Subject To Escrow Fees) 

 Please make checks payable to: Town of Marlborough 
 

Application Fees: 
 
Residential Subdivision – Single Family or Town House              $750.00, plus $150.00 per Lot or Unit 
 
Residential Site Plan – Multi Family Apartments or Condos                           $750.00, plus $100.00 per Unit 
 
Commercial Subdivision                              $600.00, plus $200.00 per Lot or Unit 
 
Commercial Site Plan                     $1,000.00, plus $10.00 per 1,000 Sf of Bldg. 
 
Minor Site Plan (Short Term Rental, Home Occupation, Bed & Breakfast)                             $350.00 
 
All other Site Plans Reviews                                              $550.00 
 
Simple 2 Lot Line Revision                                                                   $600.00 
 
Recreation Fees (Residential Subdivision & Site Plans-Excludes parent parcel)                $2,000.00 per Lot or Unit 
Recreation Fees Adult Multiple Dwelling Affordable Housing (50 and over)                                $    500.00 per Unit 
 

Escrow Deposit: (To be replenished to 75% of the original escrow when level drops to 25% remaining in account.) 

 
Residential Subdivision – Single Family or Town House                       $1,500.00, plus $150.00 per Lot or Unit 
 
Residential Site Plan – Multi Family Apartments or Condos                                   $1,500.00, plus $100.00 per Unit 
 
Commercial Subdivision      $1,000.00 per lot (up to 4 lots) $200.00 Per Lot Thereafter 
 
Commercial Site Plan                         $2,000.00 Minimum 
 
Minor Site Plan (Short Term Rental, Home Occupation, Bed & Breakfast)                                                  $750.00 Minimum 

   
All other Site Plans Reviews                                                             $1,500.00 Minimum 
 
Simple 2 Lot Line Revision                                                              $1,000.00 Minimum 
 
Preliminary Conceptual Site Plan                    $300.00 
 

Engineer Inspection Fees (All Town Roads Installation Inspections) 
 
Improvements as approved by Town Engineer               5% of the Estimated cost to construct 
 
4/13/23 
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File: 23125 Triolo Narrative 102323  

PROJECT NARRATIVE         ARCHITECTS PROJECT # 23125 
10/23/23 
 
Chris Brand, Planning Board Chairman 
Town of Marlborough, New York 
Town Hall 21 Milton Turnpike 
Milton, NY 12547 
PH: (845) 795-6167 ext. 118 
Fax: (845) 795-2031 
E-mail: cbrand@marlboroughny.us 
             marlboroughplanning@marlboroughny.us 
 
RE: Project Narrative for Triolo Building, 1326 State Rte. 9W, Town of Marlborough, NY 12542 
 
 
Dear Chris, 
 
Buildings Description & SF: 

• The original construction date is approximately 1960 according to the Municipal records.  

• The structure is approximately 14,840 SF in area, and 3 story, of type III (ordinary) construction.  

• The current use of this structure is a mixed use including a pizzeria (B-occupancy) and 3 

Apartments (R-2 occupancy).  One dwelling unit is a multi-story unit on the sub-basement, 

basement and the first floors and two dwelling units on the second floor. 

• An existing parking area and off-street parking to accommodate 18 cars. 

 

 

Proposed Application & Description: 

Seeking a site plan review & approval for a 2 Apartment addition 

• The client is proposing to finish the existing top floor to include two additional dwelling units. 

• A new stairway between the second and third floor will be constructed in compliance with the 
requirements for a dwelling unit exit. 
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Please do not hesitate to call me to discuss or answer any question or concerns, we look forward to 

presenting this to the Planning Board at the next available meeting. 

 
 
 
Sincerely, 

 
Joseph Minuta, RA                       



CV ASSOCIATES NY, PE, LS, P.C.
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